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1. O01He MoJI0KEeHHU A

1.1. JanHoe IlomoxxeHHe O JIOKaJIbHBIX HOPMATHBHBIX aKTaX B JOLIKOJIbHOM
obpazoBarensHoM yupexaenud (mainee - MAJZIOY) pa3paboTaHO B COOTBETCTBHUU C
®enepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickon
®enepauun», TpymoeiM kogekcoM P® ([Hanee - TK P®D), ['paxnanckum Kogekcom
P® (manee - 'K P®), a taxke Ycraom JIOY U OpyrMMH HOPMAaTHBHBIMH
npaBOBBIMH akTaMu Poccuiickoit @enepaliuy, peraraMeHTUPYIOIIMMHU AEATEIbHOCTD
OpraHu3alui, OCYIIECTBISIONIMX 00pa30BaTENbHYIO AEITEIbHOCTD.

1.2 Hacrosimee ITomoxeHue o JIOKaIbHBIX HOpMaTWBHBIX akTax MAJIOY (nanee —
[TomoxxeHne) pa3paboTaHO B LENSAX pealu3alldd IpaBa Ha CaMOCTOSTEIbHOE
co3laHue U pa3paboTKy HOpPMAaTHBHO-NPaBOBOW 6a3bl A CBOEH HEATEIBHOCTH B
paMKax TOJIHOMOYHH, OTHECEHHBIX 3aKOHOJaTenbcTBOM Poccuiickoil Denepanuu K
komneteHnuu MAJIOVY.

1.3. JlaHHOE IIONIOXKEHHE OIOJHSAET M KOHKPETU3UPYEeT IOPSAAOK DPa3pabOTKM U
U3laH¥s BHYTPEHHMX JIOKalbHBEIX akToB MAJIOY, ompeneneHHBIX YCTaBoOM,
yCTaHABIMBAaeT eIWHble TpeOOBaHMWS K HOPMAaTHBHBIM JIOKAJIBHBIM aKTaM, HX
MOJITOTOBKE, O(OPMIIEHHIO, TPHHSATUIO, YTBEPXKIEHHUIO, BCTYIUIEHHIO B CHIY,
BHECEHHIO U3MEHEHUM U OTMEHE, MyOaMKaluy Ha odunuansHoM caiite JIOY.

1.4. Hactosimiee ITonoxenue spiseTcs JOKaIbHBIM HOpMaTUBHBIM akToM MAJIOVY u
BXOJIUT B ITepeyeHb JoKaIbHBIX akToB MAJIOY.

1.5. IlensaMu u 3amavyaMu HacTosiero [1onoxeHus SBIsAIOTCA:

- HOPMaTHBHO-NPaBOBOE PETYIMPOBaHUe 00pa3oBaTeNbHEIX oTHomeHUH B MAZIOY;

- CO3JaHME €IHMHOM H COIJIaCOBaHHOW CHUCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
MAJIOY;

- obecrieueHre IPHHIMIA 3aKOHHOCTH B HOPMOTBOpUeckoit fesTensroctd MAJIOY;

- COBEPLIEHCTBOBaHKE MPOIIECCa MOATOTOBKH, 0OPMIIEHHUS, IPUHATHS U pealu3alui
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB;

- mpenoTBpalleHMe — AyOIHpOBaHHMA ~ PErylTMpOBaHMs  OOLIECTBEHHBIX M
ob6pazoBarenbHbIxX oTHOIEHUH B MAJIOVY;

1.6. JlokambHblE aKThl, COOTBETCTBYIOLIME BCEM TpeOOBaHMSM 3aKOHOJATENIbCTBA
Poccuiickoii ®@egnepalvi, SBISIOTCS O00A3aTENbHBIMM K HCIIOJTHEHHIO BCEMH

y4aCTHHKaMH 00pa30BaTelIbHBIX OTHOLIEHHUH.
2. OcHOBHbIe BHABI JOKaALHbIX akTOB MAJZIOY

2.1. JloxanpHsli akT MAJIOY - mpaBoBOM JOKYMEHT, IPHHSTHIA B yCTaHOBIEHHOM
nopsike JIOY ¥ peryiupylollMii OTHOIUEHHs B paMkax 06pa3oBaTelbHOH
opranu3aiid. IlepedyeHp BHAOB  JIOKAIBHBIX  AKTOB,  PETTaMCHTHPYIOLIMX
06pa3oBaTeNbHyI0 JeATeNbHOCTh, ycTaHaBnuBaeTca YcraBoM [IOY M BKIIOYAeT B




cebs MPUKa3bl, pELIEHUs, TIOJOXKEHHs, NIPaBUiIa, HHCTPYKLUUH U APYrHe NOKYMEHTHI.
IIpencTaBiieHHBIH IIepedeHb BUIOB JOKAIbHBIX aKTOB HE SBIIAETCSA HCUEPIBIBAIOLINM.
2.2. VYcra MAJIOY - 7oOKalbHBIM aKT, Ha OCHOBE KOTOPOrO JeHCTBYeT
oGpasoBaTenbHas opranusauus. Ycras JIOY mpunumaercs O6muM cobpaHueM
paGOTHHKOB W YTBEPXKIAeTCs B IIOpANKE, YCTAHOBJIEHHBIM 3aKOHOIATEIBCTBOM
Poccuiickoii ®enepanuu. Ero comepxanue ompezensercs crT. 25 DenepallbHOro
3akona oT 29.12.2012 Ne 273-®3 «O6 obpazoBanun B Poccuiickoit Denepanun».

2.3. Tlpuka3s - JOKanbHBIA akT, W3xaBaeMblil 3apefyrommum MAJIOY s pemneHus
OCHOBHBIX U OIEpaTHBHBIX 3aja4. B menonpounsBoactee JIOY BBIACISIOTCS NPUKA3bI
0 JMYHOMY COCTaBy, IO aJIMHHHUCTPATHBHO-XO3AWCTBEHHOH [EATENBHOCTH, IO
(pMHAHCOBOI IESTENBHOCTH, 110 KOMILIEKTOBAHHIO, 10 OTIIyCKaM COTPYAHHMKOB.

2.4. PemieHue - JOKalIbHBIM aKT, NPUHUMAEMBIH KOJUIETHAIbHBIMU OpraHaMu
MAJIOV B nensx paspeuieHus Hauboiee Ba)XHBIX BOIIPOCOB HX [ESTENBHOCTH.
TeKCT pelieHHs COCTOMT U3 ABYX YacTeil: KOHCTaTHpYIOIIEH M PacropsIHTebHOM,
pasgenesHeix crnosom «PELIWI» («PEIIMIIA», «PELIAJION, «PEILNIINY),
KOTOpOe IeyaTaeTcs NpONMUCHEIMA OyKBaMH C HOBOM cTpoku oT mons. Ilpu
HeoOXOJMMOCTH KOHCTaTHPYOIIas 4acThb MOXET COIEpXKaTh CCBUIKM Ha 3aKOHBI U
Jpyrue HOPMAaTHBHBIE aKThl. PacrmopsauTenbHas 4YacTh H3Jaraercs MyHKTaMH.
PemeHnyss MOryT cofepXaThb IIPWIOXKEHMs, CChUIKA Ha KOTOpbIE [aeTci B
COOTBETCTBYIOMIMX ITyHKTaX PacIOpsSAMTENLHON 4acTd. PelleHHs MOIMHMCHIBAIOTCS
npecenaTeneM U CeKpeTapeM KOJLIETHaIbHOTO OpraHa.

2.5. TlonoxxeHHe - JOKAIbHBIA aKT, YCTAHABIWBAIOIIMMA IPaBOBOW CTAaTyC OpraHa
ynpasnenus MAJIOY, wii ocHOBHBIE MpaBuiia (IIOPSIOK, npoLeaypy) pealu3auiu
MAJIOY kakoro-au60 u3 CBOMX IIPaBOMOYHH.

2.6. TlpaBuma - JOKaIbHBEIH aKT, pPErIaMEHTHPYIOIIHH OpraHM3alHOHHBIC,
JUCLUIITMHAPHEIE, XO3AMCTBEHHble M HHBIE CIELUANbHBIE CTOPOHBI AESTE/IBHOCTH
MAJIOY u ero paGOTHHKOB, BOCIMTAHHHKOB M MX PpOJHUTeNeH (3aKOHHBIX
NpeCTaBUTENEH).

2.7. VHCTpyKuMs - JIOKANBHBIM aKT, YCTaHaBIMBAIOLIMH IIOPANOK U criocob
OCYIIECTBJIEHHMs, BBINOJHEHHS KaKuMX-TH60 JAEeHCTBHH; COBOKYNHOCTB IPaBHII
OCYIIECTBJIEHHS  ONpPEIENEeHHBIX BHIOB JEATENbHOCTH, IPOBEACHHA pabor,
CITy)keOHOIr0 IOBEIEHHS.

WHCTpyKIMeW  ONpENeNsioT  IpaBOBOH cratyc  (mpaBa,  OOs3aHHOCTH,
OTBETCTBEHHOCTH) PabOTHMKA MO 3aHHMaeMO# JOKHOCTH. MIHCTpYKIHMs COACPIKUT
¥MIepaTHBHbIE (IIOBEIMTENbHBIE, HE JIOMyCKAaIoUIHe BbIOOpa) HOpPMAaTHBHBIE
IpeIIuCaHusl.

JIOIDKHOCTHBIE MHCTPYKIMH paspabatsiBaeT pykesoputens MAJIOY.

2.8. MAJIOY wumeer jmpyrde crenud@uyecKkue HOPMATHBHBIE JOKYMEHTBI,
peryiaupylomme OTHomeHHs B cdepe o0pasoBaHHs WM KOHKPETH3HMPYIOLIHC
JIOKyMEHTBI, yKa3aHHble B HACTOSIIEM IYHKTE, B 3aBUCMMOCTH OT KOHKDETHBLIX
ycinouit  gestensHoct MAJIOY: mpaBuna, pacmucCaHus, IUIaHBL rpad UKy,
LIMKJIOrPaMMBl, IPOTPaMMBI, IIOPSAIKH, MPOTOKOJIBI, MAaCIOpTa.




2.9. JIoroBopsl M HHbIE COIVIAIIEHMs, KOTOpPBIE M3/AlOTCS OpraHaMH YyIpaBJICHHA
MAJIOY He eOWHONMYHO, @ IIyTeM COINIaCOBaHMsA C HMHBIMH JIMLAMH,
BBICTYMAIOIIMMH B HHX, B KayecTBe CaMOCTOSTENBHOH CTOPOHBI (HAmpHMep,
TPYZIOBbIE [OrOBOPBI, NOTOBOPHl AapeH[bl HMYIIECTBA, NOrOBOPbl Ha OKa3aHHE
IUIATHBIX 00pa30BaTeNBHbIX YCIYT U T.[.) HE ABJIAIOTCS JIOKAJTbHBIMHU aKTaMH.

3. Ilopsiaok NOArOTOBKH JIOKaJbHOI0 aKTa

3.1. MiHMIMaTOpOM IOArOTOBKM JIOKQJIBHBIX HOpMaTHBHBEIX akToB MAJIOY Moryt
OBITB:

y4peauTelb;

opraHsl yIIpaBieHUs 00pa30BaHUEM;

anmuuuctpauuss MAJIOY B juue ee pyKOBonHTen;{ — 3asenyromero MAJIOY,
3aMeCTHUTENS 3aBeAyIOLLErO;

KosierdanbHeie opraisl MAJIOY

Yy4aCTHUKH 00pa30BaTeIbHBIX OTHOIIECHHH.

3.2. Tlpu w3manum JokambHOoro axra 3aBemytomud MAJIOY pyKoBOACTBYETCS
IPUHIMIIAMHA 3aKOHHOCTH, 0O0CHOBaHHOCTH, A€MOKpaTU3Ma H CUCTEMHOCTH.

3.3. OcHOBaHWEM JIsl IIOJTOTOBKH JIOKAQIBbHOI'O aKTa MOTYT SIBIATBCA W3MECHCHHA B
3akoHonaTenbcTBe P® (BHeceHHe W3MEHEHHUH, H3[aHMe HOBBIX HOPMATHBHBIX
IPaBOBBIX aKTOB).

3.4. TIpoeKT JIOKalbHOr0O HOPMAaTHBHOIO aKTa TOTOBUTCS OTAENBHBIM pabOTHUKOM
WIA Tpynmo#f paGoTHMKOB MO IopydeHHio 3apemytowero JIOY, a TaKke
KoJTernansHeM opraoM MAJIOY, KOTOpbI BBICTYNHI C COOTBETCTBYIOIIEH
WHULIAATUBOM.

3.5. TIoAroTOBKa JIOKAIGHOIO HOPMAaTMBHOTO aKTa BKIIOYaeT B Cebs H3yueHHue
3aKOHOJATENbHBIX M MHBIX HOPMAaTHBHBIX aKTOB, JIOKQJbHbIX HOPMATHBHbBIX aKTOB
MAJIOVY, pernaMeHTHPYIOIIMX T€ BOIPOCHI, KOTOpBIE NPEANONaraeTcs OTpasuTh B
pOeKTe HOBOTO aKTa, M Ha OJTOM OCHOBe BBIOOp €ro BHIa, COACPKaHHA H
TIpe/ICTaBlIEHKE €T0 B TUCbMEHHOH (opMe.

3.6. TToaroToBka Hambojee BAaXHBIX JOKATHHBIX HODMATHBHBIX aKTOB (IIPOEKTOB
pelleH|H COOpaHHi, IeJICOBETOB, KOJUIETHAIBHBIX OPraHOB, IPUKA30B, TMIOJIOJKEHUH,
IpaBWi) MAODKHA OCHOBBIBaTBCS Ha pe3ynbTaTax aHalKM3a OCHOBHBIX CTOPOH
neatensHocTd MAJIOY, TeHEHIHM ero pa3sBUTHSA U CIOXKHBILEHCS CUTyallHH.

3.7. Tlo Bompocam mpueMa Ha paboTy, MEepeBOOB, YBOJIbHEHHH, IPEJOCTABICHUA
OTIIyCKOB, TMOOIIPEHUH WM TMPHUBJIEYEHUS COTPYIHHUKOB K JUCLIMIUIMHAPHON HIIH
MaTepHalbHON OTBETCTBEHHOCTH M3/IAIOTCS PHKA3hl B COOTBETCTBUHM C TK PO.

3.8. ITpoeKT JI0KaIbHOT0 HOPMATHBHOI'O aKTa MOIJIEXHUT 06s13aTeIbHOM IIPOBEPKE Ha
JIUTEPATypPHO-CTHIMCTAYECKYI0 IPaMOTHOCTh W IIPaBOBOM SKCIEPTH3E, KOTOPBIC
IIPOBOAATCS MAJIOY caMocCTOsATeNnsbHO 10O C y4YacTHEM TIPUBJICYCHHBIX
crienuaaucToB. JIOKaNpHBIH HOPMATHUBHBIM aKT, HE NpOLIeAIINH IPaBOBYIO
SKCIIEPTHU3Y, HE MOJIEXKUT PACCMOTPEHHUIO U NIPUHATHIO.




3.9. TIpOeKT JIOKaIbHOrO HOPMATHBHOIO aKTa MOXET OBITh MpeINCTaBieH Ha
obCyXJeHHe IyTeM pa3MeLIeHUs IPOeKTa JIOKaJbHOr0 HOPMAaTHBHOIO aKTa Ha
MHPOPMAIIMOHHOM CTEHIEe B HOCTYHOM JUIsi Bceobllero o0o3peHHs MecTe, Ha
opunuansHoM caiite MAJIOY, myTeM HalpaBi€HHs MPOEKTa 3aWHTEPECOBAHHBIM
JNULaM, TIPOBEJIEHHs] COOTBETCTBYIOLIEr0 COOPaHHs C KOJUIEKTUBHBIM OOCYXIECHHEM
IIpOEKTa JIOKAJIFHOr0O HOPMAaTMBHOIO aKTa M T.J. B ciy4ae coriacoBaHHs IPOEKTa
JIOKaJILHOTO aKTa Ha HeM npocTaBnsercs Bu3za «COI'JTACOBAHO».

3.10. Topsnok mpuHsATHs JoKanbHeIX akToB MAJIOY ycraHaBnuBaeTcs YCTaBOM
MAJIOY: yka3bIBalOTCA KBOPYM C LEJIBIO YCTAaHOBJIEHHSA IPaBOMOYHOCTH
KOJIJIETHAIBHOTO OpraHa, (oopMa 1 MOpsAA0K F0J0COBaHHUS.

3.11. /Ing BBeAeHHs B JIEHCTBHE JIOKAIBHOIO aKTa M3AETCA NMPHUKa3 3aBEAYIOLIETrO
MAJZIOY. »

3.12. B MAJIOY co3paroTcss yClnoBUs MJIsI O3HaKOMJIEHHsS Y4aCTHHUKOB
06pa3oBaTEeNbHBIX OTHOIIEHHH C JIOKAIBHBIMA akTaMi. O3HaKOMJIEHHE MOXET OBITH
IpOBEAEHO TMMOJ TMOANMCh B CiIydYasX, MPEIyCMOTPEHHBIX HOPMaTHBHBIMH
JIOKyMEHTaMH, 60 pa3MelleH B 00IIeoCTyTHOM MecTe (MHGOPMAIMOHHbBINA CTEH]
MAJIOY, odunanbheiii caiit MAJIOY).

3.13. Vi3aMeHeHHUs B JNOKANbHBIM aKT BHOCATCS MO Mepe HeoOXxoauMocTu. B ciydae
M3MEHEHHUH B HOPMATHBHO-TIPABOBBIX aKTax (DelepajbHOro, PEerdOHANbPHOIO HIIH
MYHMIIMIAJIBHOIO YPOBHEM.

4. lokymMeHTa1bHOe 0(hopMIIeHHE

4.1. JloKalpHBIM aKT [OOKEH OBITh JOKyMeHTalbHO o¢opmieH. CrpykTypa
JIOKQJBHOTO aKTa IOJDKHA OO0EeCIeYUTh JIOTMYECKOE pPa3BHUTHE TEMBbl IIPaBOBOIO
peryJInpoBaHHﬂ. '

4.2. O6mue TpeGoBaHKA K ODOPMIIEHHIO JIOKATBHBIX aKTOB BKJIFOYAIOT CIE/yIOIIHe
MIOJIOXKEHHS:

4.2.1 JloxanbHBIH aKT JOJDKEH coJep)kKaThb HaMMEHOBaHHE JIOKAJIbHOI'O aKTa W Jatry
W3/1aHUS.

4.2.2. Ecnu Tpebyercs pazbsiCHEHHe Lielled 1 MOTMBOB NPHHSATHS JIOKAJBHOTO aKTa,
TO HeoOxomuMa BCTyNMTeNbHas 4acTh — INpeaMbyna. IlosoxeHHs HOpPMaTHBHOIO
XapakTepa B IipeaMOyily He BKIIFOYaIOTCH. |

4.2.3. HopmartuBHble mpeanucaHuss OGOPMISIOTCS B BHIE IIyHKTOB, KOTOPBIC
HyMepyloTcsi apabckumu LU(paMM C TOYKOW M 3arojlOBKOB HE HMEIOT. [TyHKTBI
MOIYT IIOAPa3leliAThCid Ha MOMIYHKTHI, KOTOpbleé MOIYT HMMETh OYKBEHHYIO HIIH
nUGbPOBYI0 HyMepaluio. 3HAauHTeNbHBIE MO 00BbeMy JIOKalbHBIE aKThl MOTYT
JeNUTHCS Ha [VIaBbl, KOTOPBIE HyMePYIOTCS HUGPaMK ¥ HMEIOT 3ar0JI0BKH.

4.2.4. Ecny B JIOKaIbHOM aKTe MPUBOISATCS TaOIHULBI, rPaQuKu, KapTsl, CXEMBI, TO
oHM 0GOPMIISIIOTCS B BHAE IPUIOKEHHH, @ COOTBETCTBYIOLINE MYHKTBI JIOKAIBHOIO
aKTa JOJKHBI UMETh CCHUIKH Ha 3TH MpUIOKeHHs. JIOKaIbHBIA aKT C PUI0KEHUAMH
JOJIKEH MMETh CKBO3HYIO HyMEpPALMIO CTPaHHUII.




4.2.5. JloxanbHBIM HOPMATUBHBIN aKT M3jaraercs Ha roCyJapCTBEHHOM A3bike PO u
JOJKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

B n0KanbHBIX HOPMATUBHBIX aKTaxX OAOTCs ONpENETIECHHs BBOAUMBIX IOPUIUYECKHX,
TEXHHYECKMX W JAPYIMX CHEeLHATIbHBIX TEPMHHOB, €CIIH OHH HE SBIAIOTCA
O6IIEN3BECTHEIMM U HEYNOTPeOIsIEMBIMU B 3aKOHOJATENbCTBE PP U pernoHaIbHOM
3aKOHOJATENbCTBE.

43. Kaxnpli KOHKDETHBIM JIOKQIbHBIA aKT HMeeT YCTaHOBJEHHYIO ¢opmy.
Odopmisercs B coorBerctBur ¢ ['OCT P 7.0.97-2016 «Cucrema craHaapToB IO
uHpopManuu, 6ubnnoreynoMy U usnarenabckomy ey (CHUBH]I). OpranusannoHHo-
pacropsauTeNbHas JOKyMeHTalus. Tpe6oBaHus K 0DOPMIIEHHIO JOKYMEHTOB).

4.4. JloxanpHble aKThl IPOXOMSAT MPOLEAYPY PETUCTPAllMM B CIIELHAIBHOM JXKypHale.
OGs13aTeNbHOM PEerucTpalliy MOAJIEXKAT MOJI0KEHHUS, IPAaBUIIa, HHCTPYKLHUH, TPUKA3hI
u pacnopsokeHus 3aBexyroumiero MAJIOY. Perucrpaiuio JIOKalbHBIX aKTOB
OCYIIIECTBJIIET  OTBETCTBEHHBIH 3a  BEJEHHE  [JEJIONMPOU3BOJCTBA  COIJIaCHO
MHCTPYKIUH 10 aenonpoussoactsy B MAJIOY. PerucTpanus mojioXeHHH, IpaBUll
Hd MHCTPYKIIMH OCYILIECTBISETCS HE IO3JHEE IHA HX YTBEPKACHHUS 3aBEAYIOLIMM
MAJIOVY, npuka3oB u pacnopsokeHui 3aBenyromero MAJIOY - He mo3nHee [HSA MX
U3JIaHUs.

5. OcHOBHBIE TPeGOBaHHS K JIOKAJIbHBIM HOPMATHBHBLIM aKTaM

5.1. Cpenu noKanbHBIX HOpMAaTHUBHBIX akToB JIOY BBICIIyIO IOPUAMYECKYIO CHITY
umeet Ycras. ITostomy, npunumaemsie B MAJIOY j10KabHbIe HOPMAaTHBHBIE aKThI,
He JTOJKHBI IIPOTUBOPEYUTH €r0 Y CTaBy.

5.2. TIpx MOATrOTOBKE JIOKAIbHBIX HOPMATHUBHBIX aKTOB, PETyJIHPYIOIIMX COLHAIBHO-
TpYAOBBIE OTHOILIECHHs (HapHMep, KOJUIEKTUBHBIA JOTOBOD, NMpaBHjla BHYTPEHHETO
pacropsiika 1 JIp.) clieqyeT pyKOBOJACTBOBAThCS PEKOMEHAIMAMHU O HUX.

5.3. [TonoxeHue AOKHO COAEPXKATh CleIyIOLHe 00s3aTeIbHbIE PEKBU3UTHI:

- 0003HayeHre BH/Ia JOKAIHPHOI0O HOPMaTUBHOIO aKTa, €ro HAMMEHOBAHHUE,

-rpuBl: IPUHATO, YTBEPKIAEHO, COINIACOBAHO;

- TEKCT, COOTBETCTBYIOILUH €r0 HAHMEHOBaHHUIO;

- OTMETKY O HaJIMYUU NPUIIOKEHHS,

- OTTHCK II€YaTH.

5.4. TIpaBuna JOJDKHBI COAEPXKATh CIEAyIOIIHE 00s3aTe/IbHbIe PEKBH3UTEI:

- 0603HaYEHKE BH/IA JOKAJTFHOTO HOPMAaTUBHOIO aKTa, €0 HAUMEHOBaHHUE,

- rpu(bl IPUHATHS U YTBEPKIACHHUS,

- TEKCT, COOTBETCTBYIOLIUH €r0 HAMMEHOBaHUIO;:

- OTMETKY O HaJIM4MH NPUJIOKEHHUS,

- OTTUCK I€YaTH.

5.5. IHCTpYKIMH JOJDKHBI COAEPXKaTh CIeIyIoNue 06s3aTelbHbIe PEKBU3HTHI:

- 0603HaYEHKE BH/IA JJOKATFHOTO HOPMAaTUBHOIO aKTa, €r0 HAUMEHOBaHHUE,

- rpudsl cornacoBaHus U YTBEPXKICHHUS,



- TEKCT, COOTBETCTBYIOILUH €r0 HaMMEHOBAHHMIO;

- OTMETKY O HAJIMYUHU IIPUIIOKEHHS,

- PETUCTPaLlMOHHBIA HOMED;

- OTTHUCK II€YaTH.

5.6. ITocTaHOBIIEHHUE JOIDKHO COAEPXKATH CleIyIOIIHe 00s3aTeIbHbIE PEKBU3UTHIL:

- 0003HaueHKE BH/IA JIOKATHbHOTO HOPMaTUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

- MECTO U ATy NPUHATHUS,

- TEKCT, COOTBETCTBYIOLIMI €r0 HAMMEHOBAHHIO,

- IIOIKHOCTH, (haMHITHIO, HHULIAAJB! U TIOAIKCH JIMIIA, BEIHECIIETO IOCTaHOBIICHHUE;

- PETUCTPALIMOHHBIM HOMED;

- OTTHUCK I1€4aTH.

5.7. PeleHus JOJDKHEI COZEPKATh CleAyoIye 00s3aTeIbHble PeKBU3HUTEL:

- 0003HaYeHHe BUJIa JIOKATbHOIO HOPMAaTHBHOI'O aKTa;

MECTO U AaTy NPUHATHUS,

- TEKCT;

- JIOJDKHOCTD, (haMHJIHIO, MHULIMAIIB! ¥ TIOAIKCH JIKIIA, TPUHABILIETO PEIICHHE;

- PETUCTPaLIMOHHBIA HOMED;

- OTTHCK II€YaTH.

5.8. IIpuKassl M pAacTOpsUKEHHs IOJDKHBI COIEpKaTh CIeAyIole 00s3aTelbHbIe
PEKBU3UTHI:

- 0603HaY€EHKE BU/IA JIOKATHBHOTO HOPMaTUBHOI'O aKTa, €r0o HAMMEHOBAHHE,

- MECTO M J1aTy NPUHATHS;

- PErUCTPaLIMOHHBINA HOMED;

- TEKCT;

- IOIDKHOCTB, (haMMIIHIO, HHUIMAIEI ¥ [IOANHCH pykosoautens MAJIOY.

ITpuKa3bl ¥ pacropsKeHHs BHIONHAIOTCS Ha OiaHke MAJZIOVY.

5.9. IIpOTOKOIBI H aKThI IOJDKHBI COAEPXKAaTh ClIeyrouIie 00s3aTeIbHbIE PEKBU3HUTHI:

- 0603HaYeHKEe BUA JJOKAJIbHOTO HOPMATHBHOT'O aKTa,

- MECTO M J1aTy [IpUHATHS,

- HOMED;

- CIIUCOK TIPUCYTCTBYOLIHX;

- TeKCT, COJIEpXalllMii MMOBECTKy IHs, ONMCaHHe XOJa, NOopsaka M TPOLEAYpPBl
COBEpIIAEMBIX OIpeeIeHHBIX (IOPUANIECKH 3HAYMMBIX) JAEHCTBHM TU60 OTCYTCTBUE
omnpe/ieNieHHbIX (PaKTOB;

- JIOMDKHOCTb, (aMUIMIO, MHMIHMAIGI W TOANMCH JHMua (JIHI), COCTABMBIIMX HIH
IPYHUMABIINX yYaCTHE B COCTABICHHHU [IPOTOKOJIA HUITH aKTa.

5.10. MeTtoauyeckre peKOMEHAAMHU JOJKHBI COAEPKATh CIACIYIOIINC obs3aTenbHEIE
PEKBU3UTHI:

- 0603HaYeHKE BUA JTOKATHLHOIO HOPMAaTUBHOIO aKTa, €ro HaMMEHOBaHHE,

- MECTO M J1aTy NIPUHSATHS,

- TEKCT, COOTBETCTBYIOIMI €ro HaMMEHOBaHMIO M COIEpXallMi yKasaHue Ha BUL,
HAUMEHOBaHHe M JaTy NPMHATHA [pPaBHI1 HJIM HHCTPYKLMH, HOPMBI KOTOPBIX




Pa3bACHAIOTCA, KOHKPETU3UPYIOTCA 501071 JOETATU3APYIOTCA METOANYECCKHMH

peKOMEH/IalMsIMHY;

- OJHKHOCTh, (haMuiIMs, HWHHLMANBI JIALA (1M1), COCTAaBHMBIINX METOAUYECKHE
pPEeKOMEH IAIHH.

5.11. TlporpamMmbl M TUIaHBl JOJDKHBI COICPXKATh cienyrolpe obg3aTeNbHbIE
PEKBU3HTHI:

- 0603HaYeHHE BUIA JIOKAJTHHOIO HOPMaTUBHOI'O aKTa, €ro HAaMMEHOBAHHUE,

- MECTO M JIaTa IIPUHATHUS;

- TEKCT JIOKaJIbHOTO HOPMaTHBHOI'O aKTa, COOTBETCTBYIOLIHH €r0 HAMMEHOBAHHUIO.
5.12. JIomKHOCTHasi HHCTPYKLHA paboTHMKa JOJDKHA COJEpXaTh CIeIyIollne
pa3aensl:

- ob111Me TOJIOKEHHS, A

- OCHOBHBIE 3aJauM, IpaBa, GYHKIWH, MPEIOCTABIACMBIC pabOTHHKY H €ro
00513aHHOCTH;

- B3aMMOJIEACTBHUS,

—  OTBETICTBEHHOCTh 32 HEKAUeCTBEHHOE M HECBOEBPEMEHHOE  BBINOJHCHHC
(HeMcCIoNHEHHe) 00A3aHHOCTEH, MPENYCMOTPEHHBIX JIOJDKHOCTHOM MHCTPYKLIMEH;

- Tpe6oBaHUs K pabOTHHUKY.

- OTTHUCK II€YaTH.

6. TlopsiAOK NPHHATHSA H YTBeP:KACHHs JIOKAJIBHOIO HOPMATHBHOIO aKTa

6.1. JloKanpHBI HOPMATHBHBIA aKT, MpPOLIEJIIMH MPOBEPKY Ha JUTEPATypPHO-
CTH/IMCTHYECKYIO TPaMOTHOCTb M TpPaBOBYIO JKCIEpTH3y, a TaloKe npoLeaypy
COrJIaCOBaHHs,  IOJIEKMT  TPUHATHIO M YTBEPXKICHHIO 3aBeIyIOILMUM
06pa30BaTeNbHON OpraHu3aly B COOTBETCTBUM € Ycrasom MAJZIOY.

6.2. JlokansHble HopMaTuBHbIe akThl MAJIOY MOryT MPUHUMATHCS PYKOBOJMTETIEM,
O6mum cobpanueM paGoTHHKOB, Ilenarorn4eckuM COBETOM, KOJIJIETHalIbHBIM
opranoM MAJIOY, HaJeleHHbBIMU [MOTHOMOUYMSAMHU II0 TPHUHATHIO JIOKAJIbHBIX
HOPMATHBHBIX aKTOB B COOTBETCTBHH C Verasom MAJIOY, — mo mpeaMeraM Hx
BeJEHHA ¥ KOMIIETCHIIUH.

6.3. Ilpy NpWHATHH JOKAIbHBIX HOPMATHBHBIX aKTOB, 3aTparvBarolKx MpaBa
BOCITUTAHHHMKOB, YUHTHIBAETCS MHEHHE POUTENBCKOTO COBETA.

6.4. He moajexar NPUMEHEHHIO JOKalbHbIe HOPMATHBHBIC aKTB, yXyALIaroue
TI0JI0KEHHE YUYaCTHUKOB 00pa30BaTeIbHbIX OTHOLLIEHWH MO CPaBHEHHUIO C TPYIOBBIM
3aKOHOJATENbCTBOM, KOJUIEKTHBHBIM  JI0TOBOPOM, COrIallleHUsIMH, a TaKXKe
TOKaIbHBIE AaKTH, TPUHATBIE C HapyIICHWEM  IOps/iKa y4eTa MHEHHA
IpeICTaBUTENILHOTO OpraHa.

6.5. Tlpomenumi npoueaypy MPHHATHA JOKATbHBI HOPMATHBHBIA  aKT
yTBEpIKIAETCA PYKOBOJHUTEIEM MAJIOY. ®akt yTBepXICHHA ohopmisgeTcs
IpUKa30M 3aBEIyIOLIEro MAJIOY, 3aBepeHHBIN NOATHCHIO.




6.6. JlokasbHBI HOPMATUBHBINA aKT BCTYNAeT B CUIYy C MOMEHTa, YKa3aHHOI'O B HeM,
1160, B Cllyyae OTCYTCTBHS TAKOTrO yKa3aHHs, 10 UCTeYEeHHHU 7 KaJleHJapHbIX JHEH C
JIaThl TPHHATHS OaHHOTO JIOKAJIFHOIO HOPMAaTMBHOIO akra. JlaToW MpHHATHS
JIOKQJIbHOTO HOPMAaTHBHOTO aKTa, TpeOyIoIero YyTBEPXKACHHSA 3aBEAYIOLIMM
MAJIOVY, sBnsieTcs faTa TaKoro yTBEPXKACHHUS.

6.7. Ilocne yTBepXAE€HHUS JIOKATBHOTO HOPMaTHUBHOI'O aKTa IPOBOAMTCS Mpolenypa
O3HAaKOMJIEHHS C HHMM Y4YaCTHHKOB OOpa30BaTENbHBIX OTHOLIEHHMM, HA KOTOPBIX
paclpoCTPaHSIOTCS TOJIOKEHUS JAHHOTO JIOKAIbHOI'O HOPMAaTHMBHOIO — akTa.
O3HakoMJIEHHE C JIOKAJIbHBIM HOPMATHBHBIM aKTOM O(OpPMIIAETCS B BHJIE IOAMUCH
O3HAaKOMJIAEMBIX JIMI] C YKa3aHWEM [JaThl O3HAKOMIIEHMS Ha OTAEJIBHOM JIHCTE
03HAKOMJIEHHS, TIPUJIaraeMoM K HeMY, TH00 B OTAENBHOM XypHaiie. O3HaKOMIIEHHE C
JOKAJIbHEIM aKTOM MOXeT OBITh TakKe IPOU3BEJEHO IIyTeEM HalpaBlIeHUs Ha
3]IeKTPOHHYIO To4Ty pabotHHKoB MAJIOY. |

6.8. JlokanpHble HOPMATHUBHBIE aKThl IIPOXOMAT IPOLEAYpPY PErucTpalvd B
CHelMaJIbHOM XypHalle.

6.9. OOs3aTeNbHOW pEerucTpalyi MOIUIeXKaT IIOJIOKEHHS, IIpaBHiia, HHCTPYKIHH,
NpHKa3bl M pacrnopsbkeHus 3aBenytomero MAJIOV.

6.10. PerucTpaluio JIOKaJIbHEIX HOPMATHBHBIX aKTOB OCYILECTBJIAET OTBETCTBEHHBIN
3a BeJleHHe [eJIONMPOM3BOJICTBA COIVIACHO HHCTPYKLMH II0 JEJIONPOM3BOIACTBY B
MAJZIOY.

6.11. Peructpaiiys moJ0KeHUH, IPaBUII ¥ MHCTPYKIHH OCYIIECTBIICTCS HE MO3HEE
IOHS MX yTBepxkaeHus 3asenyrommM — MAJIOVY, npHka3oB M paclnopsDKEHHH
pykoBoautenst MAJIOVY - He no3aHee qHA UX M3IaHUS.

6.12. YTBepK/IECHHEIN JTOKAIBHBIA aKT MOJJIEXUT OIyOIIMKOBAHUIO Ha O(QHUIHATEHOM
caiiTe [OIIKOIBHOTO 00pa30BaTENBHOIO ydpexaeHus B TeueHHe 10 (mecsaTw)
KaJIeHJapHBIX THEH.

7. Ilopsaiok BHeCEHHS] H3MEHEHHS H JOIMOJIHEHHH B JIOKAJIbHbI€ aKThl

7.1. B pelcTBylOIME JIOKAIbHbIE aKThI MOTYT OBITb BHECEHBI M3MEHEHHs H
JIOTIOJTHEHHS.

7.2. TlpenyoxxeHre O BHECEHUH M3MEHEHHM MOXET UCXOOHUTBH OT ar060ro oprasa u
M1, KOTOPEIM cornacHo HacrosmeMy IlonoxeHnI0 UMeET IIpaBO CTaBUTh BOIIPOC O
pa3paboTKe U TPUHATHU COOTBETCTBYIOIIETO JIOKAJbHOIO aKTa au00 yTBEpXKAATh
3TOT JJOKYMEHT. .

7.3. TlopsmoKk BHECEHUS H3MEHEHHH H JOMONHeH!H B JokanbHble akThl JIOVY
ONpeleNseTcss B CaMUX JIOKANbHBIX aKTax. B OCTambHBIX Cily4asX W3MCHCHHA U
JOTIOJIHEHHS OCYILECTBIIAIOTCS B CIIEAYIOIIEM MOPSAIKE:




- BHECEHHE U3MEHEHHH M JIOMOJIHEHUM OCYIIECTBIAETCSA B MOPAAKE, YCTAHOBICHHOM
B JIOKQJIbHOM HOPMaTHUBHOM aKT€, Ha OCHOBaHHH KOTOPOT'O BHOCSTCS H3MEHEHU,

- W3MEHEHHs M JIOTONHEHHS B JIOKAIbHBIE AaKThl: IIOJIOKEHHsS, TpPUHATHIE 6e3
COIJIacOBaHMS C OPraHOM yNpaBlE€HUs, IIpaBHIla, HHCTPYKIHUH, TPOrPaMMBbl, IUIAHEI,
[IOCTAHOBJIEHHS, peIleHMs, MpUKa3bl U PaACIOPSIKEHHs, BHOCATCS ITyTeM H3JaHHs
NpHKa3a 3aBefyIOLIEro O BHECEHHM H3MEHEHHM WM JOMOJHEHHH B JIOKQJIBHBIN
HOPMAaTHUBHBIH aKT;

- U3MEHEHHsS M [IONOJHEHHsS B IIOJIOKECHUS, IIPUHATHIE IIOCJIE COIVIaCOBaHUA C
OpraHOM TOCyapCTBEHHO-OOIIECTBEHHOIO YIPABJIEHHUS, BHOCATCA IyTEM H3JaHHs
npukaza 3asexayiomero MAJIOY o BHECEHHMM WM3MEHEHHH HIIH JIOTIOJTHEHUH B
JIOKAJIBHBIHM aKT C IIpeABapUTEIbHBIM IIOJIy4Y€HHEM OT HETO COIJIaCHhs.

7.4. JIoxabHBlE HOPMATHBHBIE aKTHI MOTYT OBITH JOCPOYHO H3MEHEHBI!

- B ClTyuyae BHECEHUsI U3MEHEHHUH B yqpenHTeJiBHme noxkymeHTsl MAJIOVY;

- I TIpUBEJEHUs] B COOTBETCTBHE C M3MEHEHHBIMHU B LIEHTPAIU30BaHHOM IMODSIKE
HOpPMAaTUBaMH O TPYZE;

- 10 pe3yJIbTaTaM aTTecTalul pabouynux MeCT.

7.5. VI3MeHeHUsT ¥ [OOIOJIHEHHWS B JIOKAJIBHBIM aKT BCTYNAlOT B CHIy C JaThl,
yKa3aHHOM B TpHKa3e O BHECEHUM H3MEHEHMH HIIU JIOTIOJIHEHUH B JIOKQJIbHBIN
HOPMAaTHBHBIH aKT, a B ClIy4ae OTCYTCTBHsS yKa3aHUs B HEM JAThkl — IO UCTEYCHHUIO 7
KaJleHJAapHbIX OHEW C OaThl BCTYIUIEHHS ITIpHKa3a O BHECEHUH W3MEHEHUW WIN
JIOTIOJTHEHUH B JIOKAJIbHBIM aKT B CHILY.

7.6. I3MeHeHus U JOIMOJHEHHUS B MpeNUCaHus U TpeOOBaHMs, IIPOTOKOJB! U aKTH,
METOJUYECKHe PEeKOMEHIalliy, aKThl O IPH3HAHUH JIOKAJIbHBIX aKTOB yTPAaTUBIIUMU
CHUJTy, HE BHOCSTCH.

8. OTBETCTBEHHOCTH

8.1. 3a HeWCIOJHEHWe WIM HEHaJJexallee KCIOJIHeHHe TpeboBaHuUi,
yCTaHOBIIEHHBIX B JOKalnbHBIX akTax MAJIOY, coTpyaHHKH MAJZIOY HecyT
OTBETCTBEHHOCTh B COOTBETCTBHH C YCTaBOM, TPYIOBBIM KoJekcoM Poccuiickon
OQenepauuu.

82. 3a HEHCIOIHEHHME WIH HEHajjexallee MCIOJIHEHHe O00g3aHHOCTEH,
yCTaHOBIEHHBIX naHHBIM [lonoxkenueM, paborukn MAJIOY, yuacTByromme B
pa3paboTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
JEUCTBYIOIIMM TPYAOBBIM 3aKOHOJATEIbCTBOM.

9. JlelicTBHE JIOKAJIbHBIX aKTOB

9.1. JlokanpHble aKThl OpraHM3alli¥, OCYLIECTBIAIOIEH 00pa3oBaTebHYO
IeATENBHOCTD, NEHCTBYIOT TONBKO B TpeAeNax MOLIKOIBHOTO 00pa3oBaTelbHOro
VUPEKJEHHUS M HE MOTYT perylupoBaTh OTHOLICHHS, CKIabIBAIOIIMECs BHE
o6pa3zoBaTeNbHON OpraHU3alHH.



9.2. Jloxambasie akTel MAJIOY yTpaumBaroT CHiy (IIOMHOCTBIO HJIM B OTHEJIBHOH
4YacTH) B CIEAYIOIIMX CIyYasX:

- BCTYIUIEHHE B CHIIy aKTa, IPH3HAIONIEr0 NaHHbIA JIOKANBHBIH aKT yTPaTHBLIMM
CHILY;

- BCTYIUIGHME B CHIy JIOKAIBHOTO aKTa GOonblled FOPUAMYECKOH CHIIbI, HOPMBI
KOTOPOTO IPOTHBOpEYAT MONIOKEHUSM JaHHOT'O JIOKAIBHOT'O aKTa,

- IpU3HAHME CYJIOM WJIM MHBIM yIIOJIHOMOYEHHBIM OPraHoOM [OCy/1apCTBEHHON BIIACTH
nokanpHoro akta MAJIOY npoTuBOpeyalluM JeWCTBYIONIEMY 3aKOHOIATENbCTBY.
9.3. JloxansHb# akT MAJIOY, yTpaTUBIIMK CHILY, HE MOAJIEKHUT MCIIOTHEHHUIO.

10. 3aka0uYHTEIbHbIE MOJOXKEHHS

10.1. Hacrosmee IlonoxkeHHe O MOpPSAKE pPa3paGOTKM W MPHUHATHS JIOKAIBHBIX
HOpMaTHBHBIX NpaBoBbiXx akToB B MAJIOVY sBiseTcs JIOKaJlbHBIM HOPMAaTHBHLIM
axToM, puHHMaeTcs Ha Ileparormdeckom coBete MAJIOY M yTBepxKAaeTCs (;tubo
BBOIMTCS B IeHCTBHe) NpuKa3oM 3aBenyroniero MAJIOY.

10.2. Bce wu3MeHEeHHUS ¥ [OOIOJHEHHMs, BHOCHMBIE B HAaCTOAIICE [Tonoxenue,
odopMisiioTCA B IMCBMEHHOH (¢opMe B  COOTBETCTBHH JEUCTBYIOLLIUM
3aKoHOJaTeNbCTBOM Poccuiickoit Denepanuu.

10.3. TMonoxeHue o mopsiake pa3pabOTKM M MPUHATHUA JTOKAIbHBIX HOPMaTHBHBIX
npaBoBbix akToB MAJIOY mnpuHHMaeTcs Ha HeoINpeIeNeHHbIH CpoK. MI3MeHeHus
nomnonHeHus: K ITo/0XKeHHI0 NMPUHUMAIOTCA B TOPSAKE, MPEeXyCMOTPCHHOM 0.1,
HacTosuero IlonoxeHus.

10.4. Tlocne mpunstus IlonoxeHus (Wi M3MEHEHUH H JIOIIOJIHEHUH OTIENIbHBIX
IMyHKTOB M Pa3fejioB) B HOBOH pelaKUuH MpeIplayllas pefaKius aBTOMATHICCKH
yTpaqHBaeT CUITY.



